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The amount of £XXX received from XXXXXXXX (Lead Tenant), XXXXXXXX, XXXXXXXX, XXXXXXXX and XXXXXXXX (Potential Tenants) is the reservation fee for the property at XXXXXXXX, XXXXXXXX, Nottingham, NG7 XXXXXXXX. (The Property) for the period August 1st 20XX to 27th July 20XX.
1. To reserve the property a non-refundable reservation fee of £100 is required from each potential tenant who are XXXXXXXX (Lead Tenant), XXXXXXXX, XXXXXXXX, XXXXXXXX, and XXXXXXXX. Total for the property is £XXX
2. The above confirms the potential tenants wish to enter into a tenancy agreement with Paul Rowland of Rowland Properties. (The landlord) for the property.
3. The potential tenants agree to sign the shorthold tenancy agreement, pay the balance of the first months rent and supply the post dated damage deposit cheques by XXXXXXXXXX. if this is not achieved by all the potential tenants by this date they will each forfeit the reservation fee to the landlord.

4. By entering into this agreement the landlord agrees not to offer the tenancy of the property to any other person or groups until after the date in point 3.
5. Once the shorthold tenancy agreement has been signed it has been agreed that the reservation fee paid by each tenant will contribute towards the collective first month rent for the property which is £ X,XXX.XX
6. If, due to any unexpected reason the landlord has to cancel this agreement then the landlord agrees to refund the reservation fee in full.
7. By signing on behalf of the potential tenants below, the lead tenant understands that he/she is solely responsible for the reservation fee whether this is made as the first instalment towards the first months rent in advance or if the reservation fee is forfeited due to non compliance in point 3.
8. The lead tenant also confirms that the potential tenants have read all the above, the shorthold tenancy agreement and understand that if they do not sign the shorthold tenancy agreement and provide the other items detailed in point 3 by XXXXXXXXXX each potential tenant will forfeit the reservation to the landlord.
Today’s Date…………………….

Paul Rowland (The Landlord)………………………………………………………..
Lead tenant Name  
…………………………………………Signed………………………………………………..
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